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To The Board of Directors
JEFFERSON CONVENTION AND VISITORS BUREAU, INC.

We have compiled the accompanying statement of financial position,
of JEFFERSON CONVENTION AND VISITORS BUREAU, INC. (a non-profit
organization) as of December 31, 2001, and the related statements
of activities and cash flows for the vyear then ended and the
accompanying supplementary information containing the statement of
financial pogition of JEFFERSON CONVENTION AND VISITORS BUREAU,

INC. as of December 31, 2000, and the related statementg of
activities and cash flows for the seven months then ended, which
are presented only for supplementary analysigs purposes, 1n
accordance with Statements on Standards for Accounting and Review
Services 1issued by the American Institute of Certified Public
Accountants.

A compilation isg limited to presenting in the form of financial
statements and supplementary schedules I1Information that is the
representation of management. We have not audited or reviewed the
accompanying financial statements and supplementary schedules and,
accordingly, do not eXxXpress an opinion or any other form of
assurance on them,

Gretna, Louilsiana
May 30, 2002

(504) 368-2501
Fax: (504) 362-0589
1027 Whithey Avenue o QGrelna, LA 70056



JEFFERSON CONVENTION AND VISITORS BUREAU, INC.

STATEMENT OF FINANCIAL POSITION
(See Accountant’s Compilation Report)

December 31, 2001

ASSETS

CURRENT ASSETS

Cash S 20,364

Account Receilvable (Note BE) 3,775

Total Current Assets S 24,139

MACHINERY AND EQUIPMENT

Computers $ 3,992

Less: Accumulated Depreciation (Note B) (1,563) 2,429

S 26,568
LIABILITIES AND NET ASSETS
CURRENT LIABILITIES
Payrell Liabilities S 3,330
Deferred Revenue (Note B) 13,025
Total Current Liabilities S 16,3565
NET ASSETS
Unrestricted Net Assets S 10,213
Total Net Assets S 10,213
S 26,568

The accompanying notes are an integral part of this statement.

—2 -




JEFFERSON CONVENTION & VISITORS BUREAU, INC.

STATEMENT OF ACTIVITIES
(See Accountant’s Compilation Report)

For the year ended December 31, 2001

REVENUE
Jefferson Parish (Note () S 130,000
Meeting Planner Advertising 1,800
Banner Income 14,550
Other Income ) 2,450 S 148,800

OPERATING EXPENSES

Salaries s 78,620

Payroll Tax 5,558

Health Insurance 4,246

Automobile 5,102

Depreciation 1,085

Office Supplies 2,974

Postage 1,234

Dues & Subscriptions 6,511

Miscellaneous Office 3,132

Public Relations 590

Computer Service 109

Education | 287

Phone/Pages 1,461

Office Equipment-Services 159

Office Eguipment-Rental 793

Banner Expense 7,036

Advertising (Note B) 38,026

Printing and Reproduction 450

Traveling & Entertalinment 3,373

Internet Services 2,561

Rent 3,300 166,607
Change in unrestricted net assets $ (17,807)
UNRESTRICTED NET ASSETS, JANUARY 1, 2001 28,020
UNRESTRICTED NET ASSETS, DECEMBER 31, 2001 S 10,213

The accompanying notes are an integral part of this statement.
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JEFFERSON CONVENTION & VISITORS BUREAU, INC.

STATEMENT OF CASH FLOWS
(See Accountant’s Compilation Report)

For the Year Ended December 31, 2001

CASH FLOWS FROM OPERATING ACTIVITIES:
Net Lossg $( 17,807)
Adjustments to Reconcile Net Losg to Net

Cash Provided by Operating Activities:
Depreciation 1,085

Change in Current Assets and Liabilities:

Decrease in Accounts Receivable ( 3,775)

Increase in Accrued Pavyroll 2,762

Increase in Accounts Pavable 13,025 13,097
NET CASH USED BY OPERATING ACTIVITIES S {(4,710)

CASH FLOWS FROM INVESTING ACTIVITIES:

Purchase of computer S (1,604)

Net cash used in investing activities ( 1,604)
NET DECREASE IN CASH AND CASH EQUIVALENTS ( 6,314)
CASH AND CASH EQUIVALENTS, JANUARY 1, 2001 26,678
CASH AND CASH EQUIVALENTS, DECEMBER 31, 2001 S 20,364

CASH PAID FOR:
Interest SO
Income Taxes SO

The accompanying notes are an integral part of this statement.



NOTE

JEFFERSON CONVENTION AND VISITOR’S BUREAU, INC.

NOTES TO FINANCIAL STATEMENTS

December 31, 2001

A - NATURE OF OPERATIONS

NOTE

JEFFERSON CONVENTION AND VISITOR’S BUREAU, INC. 1s a Non-Profit
Corporation organized in June of 2000 to actively support the growth
of Jefferson Parish Tourism through promotion and marketing of its
natural and developed resources for the economic benefit of the
community and the enjoyment of residents and vigitors.

B - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

A summary of the significant accounting policies applied in the
preparation of the financial statements follows to enhance the
usefulness of the financial statements to the reader.

1. Basis of Accounting

The accompanying financial statements have been prepared on the
accrual basis which 1s in accordance to generally accepted accounting
principles.

2 . Cash and Cash Equivalents

For purposes of the statement of cash flows, the corporation considers
any highly liquid debt instruments purchased with a maturity of six
months or less to be cash equivalents. The statement of cash flows
1s presented using the indirect method as permitted by APB 95,

3, Accounts Receivable

Accounts Receivable consist entirely of Membership Dues pledged durin

2001 for the subsegquent vear. The receivables 1g8 expected to be
collected in less than 30 days. Accounts Receivable as of December 31,
2001 is 83,775,



NOTE

JEFFERSON CONVENTION & VISITORS BUREAU, INC.

NOTES TO FINANCIAL STATEMENTS - CONTINUED

December 31, 2001

B - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - CONTINUED

4, Machinery and Eguipment

Machinery and equipment ig stated at cost. Depreciation of
machinery and equipment igs provided using accelerated methods as
allowed for income tax purposes which is not materially
different from their estimated useful lives.

Years
Tools, equipment and furniture 3 - 7

Depreciation expense for the yvear ended December 31, 2001 is
$1,085,

5. Income Taxes

Income taxes are not paid by the Corporation. The Corporation
qualifies as an exempt organization under section 501 (c) (3) of the
Internal Revenue Code of 1954,

6. Deferred Revenue

Deferred Revenue consist entirely of membership dues collected and
deemed receivable during 2001 for the subseguent year. Deferregd
Revenue at December 31, 2001 1is $13,025.

7. Advertising

The Corporation expenses advertising costs as they are incurred.
At December 31, 2001, advertising costs total $38,026.

8. Leagesg

The Corporation leases space on a month to month basis for a
monthly fee of 5300 per month, beginning February 1, 2001. At
December 31, 2001, rent expenses total $3,300.

-6 -



NOTE

JEFFERSON CONVENTION & VISITORS BUREAU, INC.
NOTES TO FINANCIAL STATEMENTS - CONTINUED

December 31, 2001

C - REVENUE - JEFFERSON PARISH:

The Corporation entered into a COOPERATIVE ENDEAVOR AGREEMENT
with Jefferson Parish on September 1, 2000. During the first year
of the agreement from September 1, 2000 through December 31, 2000,
the Parish has agreed to provide the Corporation $60,000. During
the 2001 calendar year, the Parish has agreed to provide the
Corporation a minimum of $130,000. During the 2002 calendar year,
the Parish has agreed to provide the Corporation a minimum of
$100, 000 and should the distribution of Louisiana Stadium and
Exposition District (LSED) surplus funds for Jefferson Parish
tourism exceed $100,000 for the LSED fiscal year ending June 30,
2002, the Parish agrees to provide to the Corporation the full
surplus distribution. 1In no event will the funding be less than
$100,000 during the calendar year 2002,



JEFFERSON CONVENTION & VISITORS BUREAU, INC.

SUPPLEMENTARY INFORMATION

December 31, 2001

STATEMENT OF FINANCIAL POSITION
(See Accountant’s Compilation Report)

Decembey 31, 2000

ASSETS
CURRENT ASSETS
Cash S 26,678
Total Current Assets
MACHINERY AND EQUIPMENT
Computers S 2,388
Less: Accumulated Depreciation ( 478)

LIABILITIES AND NET ASSETS

CURRENT LIABILITIES
Payroll Liabilities $ 568

Total Current Liabilities

NET ASSETS
Unrestricted Net Assets S 28,020

Total Net Assets

$

$

S 26,678

1,210

S 28,588

S 568

28,020

28,588
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JEFFERSON CONVENTION & VISITORS BUREAU,

SUPPLEMENTAL INFORMATION -

December 31, 2001

CONTINUED

STATEMENT OF ACTIVITIES

(See Accountant’s Compilation Report)

ror the seven months then ended December 31,

INC.

2000

REVENUE
Jeffergon Parish (Note C) S 60,000
Banner Income 13,440
Other Income _ 50
OPERATING EXPENSES
Salaries S 16,922
Payroll Tax 1,495
Health Insurance 571
Automobile 1,623
Depreciation 478
Bank Charges 04
Office Supplies 226
Postage 75
Dues & Subscriptions 1,175
Miscellaneous Office 232
Phone/Pages 256
of fice Equipment-Services 352
Of fice Eguipment-Rental 376
Banner hxpense 7,044
Advertising {(Note B) 9,850
Printing and Reproduction 3,650
Traveling & Entertainment 451

Change in unrestricted net assels
UNRESTRICTED NET ASSETS, JUNE 1, 2000

UNRESTRICTED NET ASSETS, DECEMBER 31, 2000

& 73,490
45,470

S 28,020
) 0

S 28,020




JEFFERSON CONVENTION & VISITORS BUREAU, 1INC,.
December 31, 2001
SUPPLEMENTAL INFORMATION - CONTINUED

STATEMENT OF CASH FLOWS
(See Accountant’s Compilation Report)

For the Year Ended December 31, 2000

CASH FLOWS FROM OPERATING ACTIVITIES:
Net Income S 28,020
Adjustments to Reconcile Net Income to Net
Cash Provided by Operating Activities:

Depreciation S 478

Change in Current Assets and Liabilities:

Increase in Payroll Liabilities 568
Total adjustments 1,046
NET CASH PROVIDED BY OPERATING ACTIVITIES S 29,066

CASH FLOWS FROM INVESTING ACTIVITIES:

Purchase of computer $ (2,388)
Net cash used in investing activities { 2,388)
NET INCREASE IN CASH AND CASH EQUIVALENTS 26,678
CASH AND CASH EQUIVALENTS, JUNE 1, 2000 0
CASH AND CASH EQUIVALENTS, DECEMBER 31, 2000 S 26,678

CASH PAID FOR:
Interest SO
Income Taxes SO

- 1.0 ~
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Hanford M. Harrison, C.P.A.
Marshall H. Harrison
Vincent R. Prolli, Jr., C.P.A.

HANFORD M. HARRISON, L.L.C.

Certificd Fublic Accountanis

INDEPENDENT ACCOUNTANT’S REPORT
ON APPLYING AGREED-UPON PROCEDURES

Member
American Inslitutc
Certified Public Accounlants
The Soclely of Louisiana CPAs
Governmenl Finance Office Assn.

To the Board of Direclors
JEFFERSON CONVENTION AND VISITORS BUREAU, INC.
Parish of Jefferson, l.ouisiana

We have performed the procedures included in the Lowisiana Government Audit Guide and
enumerated below, which were agreed 10 by the management of the Jefferson Convention and
Visitors Burcau, the legislative Auditlor, State of Louisiana, and applicable statc grantor
agency/agencies solely 1o assist the uscrs in evaluating management’s assertions aboui the Jefferson
Convention and Visitors Bureau’s compliance with certain laws and regulations during the year ended
December 31,2001 included in the accompanying Louisiana Attestation Questionnaire. This agreed-
upon procedures engagement was performed 1n accordance with  standards established by the
Amecrican Institute of Certified Public Accountants and applicable standards of Government Auditing
Standards. The sufficiency of these procedures is solely the responsibility of the specified users of
the report. Consequently, we make no representation regarding the sufficiency of the procedures
described below either for the purpose for which this report has been requested or for any other
purposc.

Federal, State, and Local Awards

1. Determine the amount of Federal, state and local award expenditures for the fiscal year, by grant
and grant ycar.

Jefferson Convention and Visitors Bureau’s Federal, state and local award expenditures for all
programs for the year ended 2001. There were no Federal, state, or local granis during these periods.
The following are awards received by the Jeflerson Convention and Visitors Bureau from statc and
local grantor/agencies.
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State of l.ouisiana Tourism

Jefferson Parish

(504) 368-2501
Fax: (504) 362-0589
1027 Whitney Avenue e Grelna, LA 70056



JEFFERSON CONVENTION AND VISITORS BUREAU, INC

2. Yor each Federal, state, and local award, we randomly selected 6 disbursements {rom cach award
administered during the period under examination, provided that no more than 30 disburscments

would be sclected.



3. For the items sclected in procedure 2, we traced the six disbursements to supporting
documentation as to proper amount and payce.

For the award from the State of Louisiana Tourism, there was one disbursement for the same
amount of the award of $10,000, We examined the supporting documentation for the
disbursement and found that payment was for the proper amount and made to the correct

payce.

For the award from Jefferson Parish, we¢ examined supporting documentation {or cach of the
six selected disbursements and found that payment was for the proper amount and made to
the correct payce.

4. For the items selected in procedure 2, we determined if the six disbursements were properly
caded to the correct fund and general ledger accounit;

Forthe award from the State of Louisiana Tourism, there was onc disbursement for the samce
amount of the award of $10,000. The dlsburscmcnt was tested and was pmpc: ly coded to
thc correct general ledger account, - ~

Finding 2001-1

For the award from Jefferson Parish, six disbusrsements were tested and all six disbursements
were properly coded to the correct fund, except, four of the payments were properly coded
to the correct general ledger account. One payment (check no. 1196), which should have
been coded to travel expenses, was improperly coded {o Dues and Subscriptions. The other

payment (check no.1164), which should have been coded to travel was improperly coded to
salarics.

Recommendation:

Management was advised to maintain a chart of accounts to use as a guide to properly code
the disbursements to the correct general ledger account.

Response:

All disbursements are maintained by appropriate coding using chart of accounts in
accordance to the approved budget by the Jefferson Convention Visitors Bureau, The critcria
for attending certain trade shows require membership; however, coding for present and future
travel to trade shows will be segregated accordingly. Also, disbursements for salarics are
being properly coded to salaries,



5. For the items sclected in procedure 2, we determined whether the six disbursements received
approval from proper authoritics.

For the award from the State of Louisiana Tourism, inspection of documentation supporting
the disbursement indicated there was proper approval {from the Director,

For the award from Jefferson Parish, inspection of documentation supporting each of the six
selected disbursements indicated there were three invoices that did not have proper approval
from the Director. Further inspection was made by tracing the three invoices to the canceled
check for the authorized signature. |
6. For the items sclected in procedure 2: For federal awards, we determined there were no Federal
awards during the period tested, no compliance testing was necessary. For state and local awards,
we determined whethier the disbursements complied with the grant agreement, relating to:-

Activitics allowed or unallowed:

We reviewed the previously listed disbursements for types of services allowed or not
allowed. The disbursements complied with the allowability requirements of the program,

Eligibility:

We reviewed the previously listed disbursements for eligibility requirements. The
~ disbursements complied with the eligibility requirements of the program.

Reporting:

We reviewed the previously listed disbursements for reporting requirements. The
disbursements complied with the reporting requirements of the program.

7. Tor the program sclected for testing in item (2) there were no Federal awards issued and the
awards issued by the local government did not require a close-out report.

Meetings

8. Jefferson Convention and Visitors Bureau maintains the open meeting law is not applicable to
their type of entity,

Comprehensive Budget

9. There were no grants that exceeding five thousand dollars.
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Prior Comments and Recommendations .

10. The Jefferson Convention and Visitors Bureau began June 5, 2000, the period covered in this
report. Hence, there are no prior comments and recommendations.

Wec were not engaged to, and did not, perform an examination, the objective of which would be the
cxpression of an opinion on management’s assertions. Accordingly, we do not express such an

opmion. Had we performed additional procedures, other matters might have come to our atlention
that would have been reported to you.

This report is intended solely for the use of management of Jefferson Convention and Visitors
Burcau and the lLegislative Auditor, State of Louisiana, and .the applicable state grantor
agency/agencies and should not be usced by those who have not agreed to the procedures and taken
responsibility for the sufficiency of the procedures for their purposes. Under Louisiana Revised
Statute 24:513, this report is distributed by the Legislative Auditor as a public document.

t“\""f/?x%/ 14 {’4”“"””\

May 30, 2002
Hanford M. Harrison, LLC
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lefferson Convention and Visitor’s
Bureau, Inc.

6640 Kiverside Drive

Melairie, 1LA 70003

LOUIBIANA ATTEETAYION QUESTIONNAIRE
(For Atiestiatien Engagements of Quasi-publie Entities)
_Efﬂ*m (Cate Tranamitiad)

weHanfprd Hascison. lable

L

(Auditore)

In connection with your compliation of our finmnole! satements es of. Decevlber 74, 200/
and for the period then ended, and us required by

m fano Revised Binlule 34613 end the Louitiana GCovermmertal Aud? Guide, we maka the
following reprasantstions to you. We sccept full responsiollity for our compliance with the

* following laws end regulation snd the internal controls over combllance with such iswsand . - . ..

reguiations, We have evaluated our compliance with the follnwlng lamnhd rt-nulﬂtmnn prinr tn
making thege representations.

These raprazantations are baged oh the informaton avaﬂabla to us as ot (date of

" mmpHWrwooénmlﬁn)

F“‘ﬂl; Bm and Local Awnrids RS T N ., .j.'
Wa tgve datniled for you the amount of Federsl, stale and lml tward ﬁptnditum f-ar th cal
year, by grant and grant year.

Yes 4] Nol[ )

" Al ransactione relating to federal, state, Bnd locs! grants heve:boen propeily recorded within our

acoounting records and reported to the eppropriate sista, fadarn!, and grantor officisls.

Yes [ ol ]
The repbrtc filnd With federa), state, and lecal agencies are propery supparted by books inal
entry eand supporting docurentation,

Yos ({] NoJ ]

We havs complied with all Bpplicsble apecifio requizements of ali Tederal, gtate, and local
ms we administer, to include matters contalned In the comp!ianm 3upplme=nt. mnatta
Ined in the grart awards, eligibility rogquiramants, activitiea allowsd and unallowed, an

con
reporting and hudget ramdmmm.

Yoo ({ Noj |
Open Meslings
Oue moetings, as they relate to putilc funds, hitve bean posted as an open mesting a8 required
by LEARS 43.1 through 42:12 (the apen meetings law). y A
@[] Nof)

Budgot

For each faderal, state, and local grart we havo filad with the appropriate grentor agienoy o

cornprohenghva budget for thoge prants thst included the purposs and duration, and for

grants intlided specfic ponls snd objectives BNY MEaswes OF parformante y F Nol !
es | v

Prior Yoar Commants
.We havt roselved all prior-yeer recommendations and/or commaents.
Y Nol )
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FROM : HANFORD HARRISON, CPR PHONE NO. ! Rug, 29 A2 11:37HR £3

We have disclossd to yau sl known noncompliance of the foregoing laws snd regulalions, a2 weali
RS Any contradictions 1B tha for m reprosentations. We have made aveiiable {0 you
doournantation relating to tha § stale, and local grants, 10 inciude the applicable lawe and

raguitons.

Wa have prwidnd you with any communitabions from regulatary agencles or other gources
conoeming any pasalble noncamplianos with the foregoing lavws and regulations, including any
eammnlmuw roocivad bgtuwaen tha and of the petiod under nmlnaﬁon and tha lezuance uf

this repart. We will alse discioss o you, he Lopielative Audilor, and the appicable slate grantor
apancy/agenciaz any known noncampliance which may ecolr up fo the date of your report.

L Natn
wilrr — » Date

4! R 9/3 /67 .
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